
 

 
 

Republic of the Philippines 

Department of Education 

 

REPORT OF VACANCY AND APPLICANT RECOMMENDATION 
 

 

 
 

 
 

 
 

 
 
District: _____________________________________ 

School: ______________________________________ 
Date: ________________________________________ 

 
INCUMBENT TEACHER (to be replaced/substituted) 

 

INCUMBENT SCHOOL/STATION REASONS FOR 

INCUMBENTS 
REPLACEMENT 

INCLUSIVE PERIOD 

(if incumbents is on 
leave) 

SUPPORTING PAPERS 

SUBMITTED 

REMARKS 

 

 

 

 

    

 
PROPOSED APPOINTEE 
 

APPLICANT 

RECOMMENDATION 

EMPLOYEE 

NUMBER 

HIGHEST 

EDUCATIONAL 
ATTAINMENT 

RQA 

RANK 

LAST ASSIGNMENT FIRST DAY 

OF SERVICE 

SUPPORTING 

PAPERS ATTACHED DISTRICT INCLUSIVE 
PERIOD 

 

 

 

 

      

 
APPROVED: (Date) RECOMMENDED BY: 
 

 
___________________________________ _________________________________ 

  Schools Division Superintendent                 School Head 
 

Note: Upon receipt of approval of appointee, submit his/her first day of service. 


